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Project Manager

Location: Commerce, CA

Job Description

Seeking a Project Manager who is a highly organized, driven leader with strong attention to detail and excellent interpersonal and relationship building skills to Project Manage the daily product development and brand / channel deliverables with a strong focus on new product development. The ideal candidate will have the ability to influence and constructively challenge cross-functional project teams and business partners to achieve project goals, work across broad cross functional team structure and lead / manage outcomes independently and maintain a positive attitude and relationships with tact and efficiency even in the most difficult situations.

The Project Manager will provide vision, leadership, and direction to project stakeholders, lead and take ownership for the successful implementation and execution of multiple projects, ensure all projects are completed on time, on budget, with the highest possible quality and maintain a master schedule of all project initiatives.

In addition, the Project Manager will proactively identify and address project issues, and maintain the integrity of project management through continued effective communication, coaching, mentoring, and training. This individual must be able to adapt to changing priorities and requirements, including the ability to multi-task and juggle many competing priorities and deadlines in a fast-paced environment.

· Manage and prioritize new product development projects from planning to final delivery.

· Partner with cross functional teams included: Product Development, Marketing, Operations, Regulatory, Sales, Creative and other Managers within the organization.

· Manage the development and approval of all documentation required as part of the New Product Development process including but not limited product briefs, P/L, sales materials, label development.

· Assist in the prioritization and scheduling of key project activities based on business objectives and available resources.

· Establish timelines and manage key resources to meet key milestones.

· Lead project team meetings and manage the communication process among stakeholders.

· Be directly accountable for management of both large and small scale projects.

· Exhibit strong facilitation, communication, planning, project update reports and problem solving skills.

· Responsible for the development and management of project plans across multiple departments.

· Determines detailed approach and timeline of projects.

· Provides leadership excellence by building relationships, motivating team and colleagues, providing clear direction, and cooperative teamwork.

· Defines roles and expectations of project management and ensures timely feedback.

· Identifies and resolves issues affecting project scope, quality, effort, risk, and timeline.

· Creates and manages contingency plans for all projects if necessary.

· Maintains positive and effective working relationships.

· Prioritizes and monitors all project tasks and resources.

· Occasionally, the Project Manager will be asked and expected to perform various, miscellaneous, and non-standard duties as required. Such duties are diversified in nature and may be changed from time to time to suit the needs of the company.

Qualifications

· Bachelor’s Degree and Project Management Training and / or Project Management Professional (PMP) Certified experience.

· 3+ years of business experience to include project management.

· Comfortable with MS Office and Project Management Tools: Word, PowerPoint, Excel, MS Projects.

· Experience in consumer goods marketing.

· Proven track record of meeting the project objectives by successfully managing, tracking and implementing successful strategies in regards to scope, quality, time and cost.

· Experience with new product development.

· Excellent communication skills (written and oral).

· Excellent trafficking and project management skills.

· Meeting facilitation skills.

· Ability to work under pressure.

· Comfortable with interacting with people at all levels to develop / maintain relationships.

· Understanding of market analytics.

· Highly organized with the ability to prioritize and meet deadlines in an entrepreneurial, fast paced environment.

· The qualified candidate will be detail oriented, able to handle multiple projects concurrently, extremely professional.
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